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1. Introducing Endnote

1.1 EndNote is a bibliographic software for storing and
managing bibliographic references.

1.2 The main functions of EndNote are the followings;

O private reference library

O storing & managing bibliographic references more
than 4,500 reference types

O importing references into your library from many
online databases e.g. Academic Search Complete
PubMed, Science Direct, ProQuest, etc.

O importing PDFs file / folders to your library

e find full text from PubMed.

» formatting citation style in MS Word with the CWYW.

 choose from the 21 most popular bibliography formats,
including MLA , APA, and Vancouver style etc.

1.3 More details of application at http://endnote.com/
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2. Program installation

2.1 Go to http://www.car.chula.ac.th/endnote.php

2.2 Request Password for EndNote installation by entering
student’s ID without the last 2 digit. e.g. 59788394:<53 &

password

Password or the PRODUCT KEY of EndNote will be sent to your
e-mail account (University e-mail account)

2.3 Download set up file WINDOWS or MAC
2.4 While installation, all programs working on your desktop
must be turn off.

Password for Windows:

3. Working with EndNote

3.1 Creating a new library

1. The 15ttime of starting EndNote, you are given the
option of setting up a new EndNote Web account.
Select “Do not create an EndNote Web account at this
time”

2. Starting with “Create a new library” or Go to “File”
menu. Then, Click “New...”
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3. Enter the name of new library, specify the
location where you’d like to save your library, and Click
“Save”.
- Let’s name it “Test” and put it on the desktop.
- A new EndNote library will automatically be given
an.enl extension
4. Test.enl window displays Showing O of O references
on the status bar.
5. You can now enter your references into the library.

Example: Creating a new library

Create a new library

| © Hewh Ly ¥

@ S
File Edit References Groups Tools Window Hep

New... 4 5 » ThaPC » Documeots vl

N iy . i Organice N feder -0

- Open Shared Library... Ctrtl+Shift+ O i W A ’ .
Oiert Rectat s F ame Dete modired Topt

O 2098 Tem Backup2ité

S Close Library Ctrl+W Custom Office Templates

o 3 HR Endhicte

5 o CieSE | R ol Com fa

‘@' Save As... o ﬁMrMhllui
Save a Copy... Ind Otk Pl

= Revert B The PC Safeblet Sertmel
Share... F | W Delin Scaned Documents

Shudend sPaper 2011-208 Ry Endl

Export... 2 fut:d Lot 2
Import > 4 1 z
Print... Ctri+P
Print Preview | e bype. Endbite Libesy ")
Print Setup...

. Compressed Library (.enk) ...
Exit Ctri-Q e Foidees lIl Caneel
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3.2 Enter references into a Library

3.2.1 By manually typing

1. “References” menu, - “New Reference” or
Click on theicon E .

2. Choose an appropriate Reference Type e.g.
Journal Article, Book, Edited book etc.

3. Enter bibliographic data into each of the
fields in the reference.

4. Enter other fields by using Tab to move to the next
field.
5. Click File> Close Reference when you are done.
6. Inserting Figures,
6.1 Use the right-click contextual menu to select
Figure - Attach Figure.
6.2 EndNote presents a Attach Figure dialog
box—> Click “Choose File...” to insert graphic
6.3 Caption field is needed for figure.
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HELP!!! Enter references into a library by

manually typing

A personal author name with the first name , then
the last name.

e One author per line.

«€

e Use “,” after Thai author or Corporate author
names e.g.

o s o
FUUN NAYIA,

NITNTNATITUFV,

World Health Organization,
University of California,,Berkeley

e Enter the whole name whenever possible. Endnote
will shorten the name up for you.

e No author available, use editor as author.

 No author & editor, keep author field blank.

* Don’t type “Vol.”, “No.” in Volume & Issue field.
» Don’t type “page” or “p.” in Pages field.

e Journal field, mention full name of journal title.
e Year field, mention only figure = 2007, 2008

e Use “ n.d.” if there is no publication year.

e Use “n.p.” if there is no place of publication
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Enter references into a Library

“References” menu, 2 “New Reference” or Click on
the icon.

@ Endhote X8 pefiasipiluhiubadiiotokiiang
© File Edit | References  Groups Tools Window  Hel
P p

mive B Sl - @ | [2) =[] 5 b
- Edit References Ctrl+E
@ Move References to Trash Cri+D

@ EndNote X8 - [test_X8 My EndMote Library]
@ File Edit References Groups Tools Window gllsl,

1 ® | amen e BRI

O S Qg -~

G

EE

Wy Library ‘ Search ‘ Ol [E] New Reference (Ctrl=N)
=
All References (3 Add a new reference to the selected group.
- e ,

Worksheet for entering data

)
@ EndMote X8 - [Mew Reference] 14

@ File Edit References Groups Tools Window Help

4= =) Reference | [5] attached POFs | &

SlzE=

LE_‘,| .\O| Cgl |§' |EB| Plain Font ~ Plain Size - B I u P Al

Reference Type! |)ouma| Article L"] I

Rating Equation
Figure
Film or Broadcast

Generic
Author Government Document

crant Specify your reference type at the

Hearing

e 15t time, then type the bibliographic

Legal Rule or Regulation

Title Mancscrot data of your paper in necessary
ap .
Music fields.

Mewspaper Article

Journal Online Database

Online Multimedia
Pamphlet

Patent

Volume Personal Communication
Podcast

Press Release

Report
Serial
Standard
Statute

Issue
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Necessary fields for the most used reference
type in EndNote

e There are 5 necessary
fields;

o Author

o Publication year

o Book Title

o Place Published

o Publisher

o Keywords (Addition)

e There are 6 necessary
fields;

o Author

o Article title

o Journal title

o Publication year

o Volume, number &
pages

o Keywords (Addition)

o Author

o Publication year

o Thesis title

o Place published

o University

o Thesis type

o Keywords (Addition)

o Author

o Publication year

o Title

o Year cited

o Date cited

o URL

o Keywords (Addition)
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Example: Inserting Figures

There are 2 options for inserting Figures, images, and charts.

o mp Reterence | D o POFy
Shiraf==1E-ARs

Notes

Dorfman, Lori
eng

2002/12/16 05:00

Am ) Health Behav. 2003 Nov-Dec;27 Suppl 3:5217-26,
Research Notes

Fraim Font = minse = | B J UUPY AYA L A~

URL

File Attachmen: Attach Figuse x

Author Address I [Shoos=tie ]

Beckelew dedla Studies Group, Public Health institute, Berkeley, Ca 94784, USA, | Mo

Figure The 'attach Fgure” feature ensbles the sttachment of mages, charts,
#nd tnbles into the Figure' field for later citng usng Endtote CWTW.
s % | [lomt ]

Accoss Date

Translated Anthor

TRL
http: //www.who.int/topics/pesticides/en/
File Attachments

Author Address

Figure

Can

Pesticides Spraying without PPE

Caption field is needed for inserting figure, photo,
and charts.
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Let’s enter the following data

 Reference Type: BOOK
There are 5 necessary fields;
o AUTHOR: Robert H. Friis, Thomas A. Sellers
o YEAR: 1999
0 BOOK TITLE: Epidemiology for public health practice
o PLACE PUBLISHED : Gaithersburg, Md.
o PUBLISHER: Aspen Publishers
o (Keywords): Epidemiology

 Reference Type: BOOK
There are 5 necessary fields;
e AUTHOR: World Health Organization
e YEAR: 2003
e BOOK TITLE: Trainers' guide on alcohol use
e PLACE PUBLISHED: New Delhi
e PUBLISHER: World Health Organization

10
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« Reference Type: THESI

Thesis Type fields: There are 5 necessary fields;

o AUTHOR: Ye Myat Htike

o YEAR: 2015

o THESIS: Environmental factors for malaria infection in
Thanintharyi Region, Myanmar: a case-control study

o THESIS TYPE: Master’s thesis / Doctoral' s dissertation

o PLACE PUBLISHED: Bangkok, Thailand

o UNIVERSITY: College of Public Health Sciences,
Chulalongkorn University

e Reference Type: WEB PAGE

There are 6 necessary fields;

o AUTHOR: World Health Organization
o YEAR: n.d
o TITLE: Pesticides

OoYEAR CITED: 2017

o DATE CITED: 23 April

o URL : http://www.who.int/topics/pesticides/en/
oFigure: (insert picture)

o Caption: Pesticides Spraying without PPE

4/19/2017
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3.2.2 By direct exporting from online database:
ProQuest

1. Choose ‘ProQuest’ which is the subscribed
database.

2. Databases. Enter your search term in the
“Search Box”.

2. Mark the item(s) you want to include in

EndNote.

Click “Save”.

Click on “RIS (works with EndNote...)”.

W

5. Click on “Continue” menu.

6. Starting download from ProQuest is running.

7. Open with EndNote file which is a current
library. Click on “OK”.

8. Message from ProQuest shown “Request
Complete”.

9. Start the import process.

4/19/2017
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Request complete

Your file should download automatically in a momen8

Close this page after your download completes.

My Library Search Options *

B All References (637) |Author "l ‘ - v‘ I

pueliate felereneis ol ] [vear <] [Contains =

= I’And—*" [itie | [ cantains <

D Recently Added (629)

Bl unfiled (637)

W Trash (34)

Label Author & Title Number

My Groups Adolescent Health; Street youth more...

- Online Search Adolescent Health; Street youth more...

Electronic Medical Records; First phas...

€4, Library of Congr... (0)
Western Media Group Corporation; Fi...

€4 LISTA (EBSCO)  (0)

QPubMed (NLM) (0 n;nrmatmn ecrmulugv; n?armahun
. Information Technology; Information ...
&% Web of Science ... (0) 9
Western Media Group Corporation; In...
more... An Rodanuisitiansdnallabiaalih
= Find Full Text Personnel; Apollo Health Street Appo...

What grade would your employees gi...
Deals roundup: Sutherland Global Ser...

3.2.3 By importing PDFs from a selected folder or file

NOTE:
e Endnote gives you the ability to convert your

PDFs into Endnote references, using the Digital
Object Identifier (DOI).

e If there is no DOI or even DOI shown, essential
fields of journal articles will not be displayed.
“Find Reference Updates” in References tab might
be help or add it manually.

4/19/2017
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1. From the toolbar, click on “File”.

2. Choose “Import”. Click on “File” or “Folder”.
(depend on how you save or manage your PDF’s
paper).

3. Make sure “Import option” is PDF

4. Click “import”.

e
Example: importing PDFs selected folder or file

Adal Health: Street vauth mare
T el Import File ? >
QLLE| A ME
Wl
ferest S S Import File: [ Choose. ..
» n
Astbor | Costes
E Impart Option: |PDF 9 v‘
’ Oaselibeay Tl | gy v Cankies Pt oo
{0 T - Duplcates: [FRech A 2
@ -
) N Text Translation: !N“ Translation x|
Seara oy
a ------ Import | Cancel |
g , - e
Husthor e P
2 e 3 el 2 Import File ? b4
Pk G| |
e Import Fie: ICRD,lZUlZUlZ‘Il‘l‘Ddf Choose...
Pani Seap_
Compresd Ly Lenk] Import Option: | PDF ™ ‘
< ] el
= Duplicates: |1|"'|Wt All = ‘
= find Full Tex Text Translation: |Nu Translation A e ‘
T
ot

4/19/2017
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3.2.4 By online searching within EndNote

(PubMed)

NOTE: Make sure that you connected with Internet

1. From the toolbar, select “Integrated Library and
Online Search Mode”.

2. Click on PubMed (NLM). EndNote connects to
the PubMed and displays the search tab.

3. Enter the search terms(s) in the search tab.

4. Related articles found in PubMed will be shown.
Click “OK” if need all articles, if not limit on the
number of articles you want to add.

5. “Recently added” shown total number of articles
was added.

6. All papers will be included in “All References”.

4/19/2017
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Example: online searching within EndNote (PubMed)
@)

|BEQLEE[En|[IBH k4| Qmmm o
Myliay || Options *
EMI References (1039} | =T p
@ Confi —
SHCoNiPUE e [and f [tear | contains [ 9
DRecently Added 10) | =
And |Tﬂ1! v |(UNAIHE ~ ‘
Bjunfiled [1039)
1T Trash (34 | 6
My Library |
= My Groups.
= — | Confirm Online Search % =FAIIReferences (1289)
% Oainasearcs fa *' Configure Sync...
Recently Added (250)
£ o 2 Retrieve records from: 4 through T 555
" Clear carrently dispiayed result BeTorE Tem e g T T Trash (38)
2 5 My Groups

=~ Online Search
& Library of Congr... (0)
@, LISTA (EBSCO) (0)
@ Web of Science ... (0)

more...

3.3 Other functions; find full text

1. Select the references that you want to find full text.
2. From the References menu, select Find Full Text.

You may use the right-click contextual menu to Find
Full Text.

3. During the Find Full Text is searching and
downloading process, results are constantly updated
under a Find Full Text group set.

4. A paper clip icon displayed, if a full text is found.

17
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Example: find full text

35

® File Edit [ References  Groups  Tools Wihdow  Help

TI O[] feideme aen |6 @ | @] B3| O & -] O oo Qe A desann
————  cditReference: Chl-E
MyUbmry § e Referencesto Tash culsn
s B e || contains | fhealth street
& Configurd Copy References To 3 - - —
4D Recently E-mail Referer ]
| [cantains il
B unfiled File Astachments i il
T Trash POF Viewe: 2 s
T ‘Find Full Test ¥ Find Full Test...
e 1 Relerence Lpdates.. e =

& Title | Number

= OnlineSe AL
Q Libran F'g""

AT e
The Practice of Exposikg Food Stuffs t...
Report of the Committes on Street .. 3

- [€ant | [heatth
[ana -] [vear | [cont 1
“DRecently Added (250) [ana <] [mm ] [car I
Bl Unfiled (1289)
T Trash (34)

= My Groups

= Online Search
X Library of Congr...  (Q)
X LISTA (EBSCO) (o) L]
R EUET: (B8] L250) Whinery, 5.; Nertan, G. H.; Fetharston, J. T... Report of the Committee on Street Cl...
X wWeb of Science ... (0) Public Health and Straet Rallways a
more. PRESENTING TRUTHS TO THE PEOPLE: ... 3

]

Other functions; searching for references

Quick Search and Search Panel

1. Use the Quick search item on the Main toolbar.

2.You may use “Search Panel”, search by author,
title, word etc.

3. Enter search term, press ENTER.

4. The results are displayed in Search Results
group.

18
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o
.
Example: searching for references
© Endiiote 68 - [test X8 My EndNote Library] 1
@ Fle Eit References Groups Tock Window Help
CI® @l vancower - EEQ S L E|[E »| 5 -;:': Sy L 'i‘l healtn ctreet I- « 7 Hide Sesrch Pangt
— x r
| My Library || === Ogtions »
Sho faren... (5 o |
@ Conf -
& Configure Sync.. i |
D Recently Added | 3
entzing
Bjunfiled
W Trash
Kepwards
= My Groups
[ . . [Notes -
e Label oo b @ Tide Number
Rief : @ [ TREPYITETE BT EYPOIINE FO00 SN T ]
@ Library of Congr... (0] = ;
" i, L. W,; Norton, G.H;D.. & | Report of the Committee on StreetCl.. 3
@ usTa(eBSCO) (0] Secondary Authar ) 3
Flace Published in, G. H.; Fetherston, 1. T... Report of the Committee on StreetCl... 10
puged (NLM) (0] r::r;:e' Public Health and Street Railways 4 4
@ web of science .. (0] Mumber ot Valumes PRESENTING TRUTHS TO THE PEOPLE: ... 3
more... B T The Institute of Child Health, Great Or...
= Find Full Text Muller-Hegemann, D. [Mental health aspects of modern str...
Slack, G. L; Bulman, J. 5.; Richards, N. D.; ... Dental health and the man in the street 11
Yeaworth, R. C. Mental health-a two-way street 11
Health care-next stop on the road fro... 1
Griesa, A Moerd, G Bena, M. E; Cesan’ Ltlarking condiiens and healthrondl,. 3.

3.4 Cite while you write (CWYW) a paper with

MS Word

1. Select the article you want to cite from Endnote.

2. Switch to MS Word from EndNote.

3. You will see EndNote X8 tab.

4. Place the cursor where you want the citation(s)
to appear.

5. Click Insert Citation >> Insert Selected
Citation(s).

6. In-text citation & the reference list is
automatically added in your document.

19
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Example: CWYW

@ Endbinte 38 - [test B My Erdbicte | &rany]
© File Edt References Groups Took Window Help

0 @ [B] | vancouwer Qv thde Search Panel

My library
BB Duplicate Referen... [B7) prveEe| e
£ Search Results [18) =
dnd || TRle
& Configure Sync...
) Recently Added o)
Ejunfiled (369}
0 Trash {a54)
= G i
My Groups | Label Hfuthor 1 & Tide Number olume
= Online Search @  Effectiveness of aquatic interventions f...
i o | Slack; F. H. @ Practice of Exposikg Food Stuffst.. 1
& brary of Congr... (0] fack Th of o0d Stuff
Qusta(essco) (0 Whinery, 5.; Paxton, J. W.; Norton, G. H;; D... Report of the Committee on Street (L. 3
QPuhMed [NLM) (o) Whinery, 5.; Norton, 6. H.; Fetherston, 1. T.... Report of the Committee on Street CL.. 10
@ Web of Science . [0) Public Health and Street Railways 4 17
s PRESENTING TRUTHS TO THE PEOPLE: .. 3 3

EH S O: Dotument] - Wesd
HOME DESGH  PAGELAVOUT  AEFERENCES  MALINGS  REVEW  VIEW

INSERT Fout Reader PLF

® o to Enciiote Styler | AR Gith Capy B Categorice References- ]
[} it & Manage Citatiniz [} Update Citaticrs and Bibhography [ Instant Formatfing 5 On - 2= Preferences 3
- m._l?& Edit Libiary eferencls) [ Convert Ctations and Bibliography - Qe
Biblingrapny i Toals

[ 1 F 1 ‘ H 8 2

Chapter |
Introduction
Background & rationale

Epidemislogical data o several countriss indicates that prevalence of dectal caries is
sharply mcreasing, particularly among school children. Although oral health of childsen bas been
improving in the present day, tooth caries still remains a public health problem, even though ighis

4 preveamble (Slacke 1906, Whisery. Norton, mm-:] ’ %ulm ert, & Fox. 1917, Whinery, Paxig,

Norton, & Davis, 1915) e

Stack, F. H, [1909). The Practice of Expasikg Food Stuffs to the Street Dust and its Effect upon the Public
Health. Am.J Public Hygiens, 191], 155-176. Retrieved from
hittpe:/fwwrws. ikl b nib. gow/ pubmed/ 19559316

6 nbtpsssffwwew.nebi nlm. il govpne farticleg/ PRAC 2543566 pdl/ amiphygi 005-0179.pdf

Whinery, 5., Norton, G, K., Fetherstan, 1. T., Talbert, C. M., & Fox, R, T. {1917]. Report af the Committes

” on Street Cleaning, Sandtary Section, American Public Health Association. Am.J Pubdic Health (N
hatpe: fwars. nc 2 nibgow ad /18005753

4/19/2017
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Example: inserting figure(s) into MS Word

1. Place the cursor at the location where you want the
figure citation appear. From EndNote X8 tab, click
“Insert Figure”.

2. Enter text / word in search box to identify the

reference that contains the figure. Click “Find” or
press “Enter”.

3. EndNote compares the text / word to text / word
in your EndNote references and lists each
matching reference.

4. Identify and highlight the reference, click
“Insert”.

5. EndNote places an in-text figure citation at

the cursor location and inserts and labels the
figure itself.

4/19/2017
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= [E——
[ T T
E‘l ;mu(m.m E;um.. B s s Tt

T — v ar
ozl T
]
p |

=L

Chagrer 1

Introduction

Background & ratiomals

Epsdermolagical data from several coummies indicates that prevalencs of denal canes w
shaiply itieteming, pesticalecly amcog school chillims. Alibugh el health of chubibien bas boes.

R e

Ee——=3

_u’mF e remnatec s

Chapter I

Introduction

Background & rationale

Epidemiological data from several countries indicates that prevalence of dental caries is
sharply increasing, particularly among school children. Although oral health of children has been
improving in the present day. tooth caries still remains a public health problem. even though it is
preventable (Figure 1)

5

List of Figures

Figure 1. Pesticides Spraying without PPE

4/19/2017
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Example: Formatting citation style in MS Word

1. In MS word file, citation style is APA 6,
On the EndNote tab, change Citation style
to be “Vancouver”.

2. EndNote automatically updates the
citations and regenerates the bibliography
in Vancouver style.

ESIGN PAGELAYOUT

Chapter | - Ward

BEFERENCES  MAILINGE  REVIEW  WIBW | ErdNotedE  Fouit Resder D

A Bus
Fca

Sty |ARA Gth Copy

M B Catngarios Referencen - Tl Expait tn Encibats «
ntant Farnatting is On - 5= Preferences
] =

@ Heln
fa Too

1 Chapter 1

Introduction

Background & rationale

Epidermological data from several countries indicares thm prevalence of demtal caries 18
sharply increasing, particularly among schoal children { Although oral health of children has besn.
improving in the present day, oth canies mll_rl.-mnim a public health problem, even though it s
preventable (Slack, 1909; Whinery, Norton, Fetherston, Talbert, & Fox, 1917; Whinery, Paxion,
Noron, & Davis, 1915)

styte [Fancouer =T 25 Categorae References~

Biblography ([ nstant Formating s On~

T bxport to Endlote -

Sprererences

Ec s and Bibliography - @Hel
‘‘‘‘‘‘‘‘‘‘‘‘ 5 Tools
& &
Chapter I
Introduction

Background & rationale
Epidemiological data from several countries indicates that prevalence of dental caries is
2 sharply increasing, particularly among. hildren (. Although oral health of children has been

preventable (123).

improving in the present day, tooth caries still remains a public health problem, even though it is

4/19/2017
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Additional sources

e EndNote. [cited 2017 March 28]. Available from :
http://endnote.com/product-details

* What's New in EndNote X8? [cited 2017 March 31].
Available from: http
https://www.youtube.com/watch?v=AnXN41rLmZs

THANK YOU

4/19/2017
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